A1)\

Kouetkosa E.A.

C=RU, O=IBOY CcOol
N°3, CN=KoueTkoBa E.A.,
E=school3_chp@samar
a.edu.ru

A ABNsioch aBTOPOM
3TOro JOKyMeHTa

00 c2 a6 f8 84 ab 5a ac

be TBEPIKIAIO»
e Jlupe YV COI Ne 3 r.o.Yanaesck
1011 ey E.A KouerkoBa

«30» aBrycta 2018 r.

Koaeke 3Tuku u ciryxedHOro nopeeHnsi paboTHHKOB
I'BOY COUI Ne3 r.o.Yanaesck

I. O6mue nosokenns
1.1 Hacrosumii Komekc 3TukH u ciyxkeGHOro mnoseaenuss paGothukos (manee — Kojekc)®
rocyzapctBeHHoro OropketHoro obmeobpaszoBatensHoro yupexjaenus Camapckoit obnacTu cpeaneit
obmeobpazosarenbHoi mKoabl Ne 3 r.0. Yanaesck Camapckoii obnactu (1anee — YupekieHne) 0CHOBaH
Ha nonoxenusx Koncruryuun Poccuitckoit ®enepaunu, @enepanbHoro 3akona ot 25 nexabps 2008 r.
Ne 273-®3 «O npoTHBOICHCTBHH KOPPYNIIMHY, @ TAKIKE YCTAHABJIMBAIOIIMX B OTHOLIEHHH PabOTHHKOB
VYupexaeHusi OrpaHH4YeHHs, 3anpeTbl H 00S3aHHOCTH HMHBIX (efepaibHBIX 3aKOHOB, HOPMATHBHBIX
npasoBeix akToB [Ipesunenta Poccuiickoit ®enepaumu, [lpaBurenscra Poccuiickoit ®enepariuy,
JAPYrMX HOPMATHBHBIX TpaBoBbIX akTOB Poccuiickoif ®denepauun, BHYTPEHHHX PperyIsTHBHbIX
JIOKYMEHTOB VYupex/eHHus, a Takke Ha OOLICNPU3HAHHBIX HPABCTBEHHBIX IMPHHLMIAX H HOpMax
poccuiickoro obiecTsa u rocyiapeTsa.
1.2. TTonoxenns Kozexca pacnpocTpaHsiOTCs Ha BCE CTPYKTYPHBIE M0pas/ie/ieHus Y UpeKIeHHs.
1.3. D'paxpanun Poccuiickoit ®enepaumu, nocrynawomuit Ha paGory B Yupexzaenue, o0s3an
03HAKOMHTBCS ¢ nosoxenussMu Koziekca 1 co6umoath HX B Ipolecce CBoei 1eATeIbHOCTH.
1.4, Kaxapiii paboTHHK Y4peKJeHHS JOKEH NMPHHUMATh BCe HEOOXOAMMBIE Mepbl Ul coOMoneHus
nosioxenuit Hacrosimero Koaekca, a kaxapiid rpaxaanun Poccuiickoit ®enepanun Brpase 0KHIAATH OT
paboTHuKa YUpexKIeHHs MOBEJICHUS B OTHOLICHHAX C HUM B COOTBETCTBHHM C MOJIOKEHHAMH HACTOALIEr0
Koznexkca.
1.5. Ilemsio Kopekca sBisieTcs yCTAHOBJICHHE ITHUECKHX HOPM H IpaBHJ CIIy)KeOHOro MoBe/ieHHUs
pabOTHHKOB Ul IOCTOHHOIO BBIMOJHEHHSIMH HMH CBOEH NPO(ECCHOHANBHON NEATEJbHOCTH, a TaKxke
COZICHCTBHE YKPEIUICHHIO aBTopuTeTa YupekaeHus, nbecriedernne eIMHbIX HOPM MOBeCHHs PabOTHHKOB.
1.6. Kozmeke cinyHT OCHOBOH Ui (JOPMHpOBAHMS JIOJDKHOW MOpaiM B KOJUIEKTHBE, YBaXKHTEJIBHOIO
OTHOLIEHHS K JEATEJBHOCTH YupeJeHHs B OOIIECTBEHHOM CO3HAHMM, a TaKkKe CrnocoO6CTByer
MOBBIIEHUIO 0OIIECTBEHHOIO CO3HAHUS H HPABCTBEHHOCTH PabOTHUKOB, HX CAMOKOHTPOJIS.
1.7. Kozjekc mnpu3BaH NOBBICHTH 3()(GEKTHBHOCTh BBINOJHEHHs pabOTHUKAMH YUpexKIeHHs CBOMX
JIOJKHOCTHBIX 00s3aHHOCTEH.
1.8. 3uanue u cobmozenne paboTnukoM Yupexnenus Kozekca spisercs 0HHUM H3 KPHTEPHEB OLICHKH
Ka4yecTsa ero npoeCCHOHATBLHOMN AeATeTHOCTH H CITyKeGHOr0 MOBE/ICHHS.
1.9. Hacrosmmii Kozekec noiexut onyOiMKOBaHHIO Ha oQuUMAIbHOM calite YupexIeHHs B
HH(OPMALIMOHHO-TEIeKOMMYHHKAIMOHHO# ceTH MHTepHeT.

I1I. OcHoBHBIE IPHHIHIBI H NPABHJIA CJIYKeOHOr0 NoBeAeHHs
paGoTHHKOB YupekaeHus
2.1. PaGoruuku VYupexieHHs, CO3HaBas OTBETCTBEHHOCTh IMepe]l TOCYNapcTBOM, OOIIECTBOM H
rpakJiaHaMu, o0s3aHbl:
2.1.1. MCHOJHATH JOKHOCTHBIE OOS3aHHOCTH AOGPOCOBECTHO M HA BBICOKOM MPO(EeCcCHOHATLHOM
YPOBHE;
2.1.2. cobmoaars TpebGoBanus 3akoHoaaTenbeTBa Poceniickoi denepauy 1 BHYTPEHHUX PEry/IsSTHBHBIX
JIOKYMEHTOB Y Upex/JIeHHS;
2.1.3. OCYIIECTBIATH CBOKO AEATEILHOCTD B MPE/IeIaX CBOMX MOTHOMOYMIA H MONHOMOYMH Y upekIeHHs;
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2.1.4. mpu UCMOJHEHWH JOKHOCTHBIX OOSI3aHHOCTEH HE OKa3bIBaTh MPEINOYTCHHS KaKUM-JTH00
poecCHOHAEHBIM UM COIUATBHBIM TPYIIaM U YUPEKJACHUSIM, OPTaHU3aIUsIM, ObITh HE3aBUCUMBIMH
OT BIIUSIHUS OTJEJIbHBIX JOHKHOCTHBIX JIUI M aIMUHUCTPATUBHOTO JIaBJICHHUS;

2.1.5. cobnroaarh COIUANBHYIO CIPABEIMBOCTh U PABHOMPABHO PACTIPEIENSTh COIMAIBHBIE PECYpPCHI C
L0 pacIIUPEeHHs] BHIOOpPA U BO3MOXHOCTEH ISl BCEX KOHTPAreHTOB, B TOM 4YHCIIE, JUIsl HEUMYIIUX,
COILIMAJIBHO YSI3BUMBIX U APYTHX JIUI, OKa3aBIIUXCS B TPYIHOM >KM3HEHHON CUTYaIIUH;

2.1.6. wuckiouaTh JEHCTBHUS, CBSA3aHHbIE C BIUSHHUEM KaKUX-TMOO JIMYHBIX, HMYIIECTBEHHbBIX
(pHAHCOBBIX) M WHBIX MHTEPECOB, MPEMATCTBYIOMIMX T0OPOCOBECTHOMY HCIOIHEHUIO JTOJDKHOCTHBIX
00s13aHHOCTEH

2.1.7. cobmogaTh TpU HCHOJHEHHWH JOJDKHOCTHBIX OOS3aHHOCTEH YCTaHOBJICHHBIE (eepatbHBIMU
3aKOHAMH, WHBIMA HOPMATHUBHBIMHM IPaBOBBIMU akTaMu Poccuiickoir @enepanuu U YUpexaeHUs
OTpaHUYCHUS U 3aIPETHI;

2.1.8. cobmoaaTh HERTPATbHOCTh, UCKIIIOYAIOIIYIO0 BO3MOXXHOCTD BIIMSHUS Ha CIIY:KEOHYIO J1€SITeTbHOCTD
pelIeHN TOJUTUYECKUX MapTUi, HHBIX OOIECTBEHHBIX O0hEINHEHUI;

2.1.9. cobmronath HOPMBI CIyKeOHOM M TMpodecCHOHATBLHON STHUKH, IPaBHJIA JEIOBOTO MOBEACHHUS U
001IEeHHS,

2.1.10. mposBISATH, KOPPEKTHOCTh M BHHUMATEIBHOCTh K Tpa)KAaHaM M JOJDKHOCTHBIM JIMIAM IIpH
CIIy’)KEOHBIX KOHTaKTaX C HHUMH; MPUHUMATh MEPhI 10 HEJAOMYIIEHUIO JO00W BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(INKTa HHTEPECOB;

2.1.11. He nmomyckaTh KOPPYIIMOHHOTO TOBEACHHS, B TOM YHCIE BO3JCPKHBATHCA OT IOBEICHUS,
KOTOpPOE MOXET BOCIPUHHMATHCS OKPYKAIOUIMMU KaK OOelllaHue WM MPEeATIOKEeHNEe Jaud B3STKU JTH00
KaK COTJIacHe MPUHSATH B3ATKY, I KakK Mpock0a (HaMeK) O Jade B3ATKH, a TAKXKE MMPOTUBOICHCTBOBATH
JOOBIM MIPOSBICHUSM KOPPYILUU U MPOYUM 3TI0YHNOTPEOICHUSIM B Y UPEKICHUY;

2.1.12. yBemomisiTh AOJDKHOCTHOE JHIO YUPEKICHHA MO NPOPUIAKTHKE KOPPYNLIUOHHBIX W WHBIX
MIpaBOHAPYUICHHM, OpPTaHbl MPOKYpaTypbl U HHbIE (DelepanbHble TOCYJAapCTBEHHBIE OpraHbl 000 BCeX
cirydasx oOpaiieHuss K HAM KaKUX-JTHOO JIMIl B TENSIX CKIOHCHHS K COBEPIICHHIO KOPPYMIIMOHHBIX
MIPaBOHAPYIICHHUIA;

2.1.13. He3aMEeAJIUTEIbHO YBEJIOMJIATH CBOEr0 HEMOCPEACTBEHHOI'O PYKOBOAMTENS, a TaKXKe
JOJHDKHOCTHOE JIMIO0 YUpEeKIeHUS M0 MpOo(UIAKTHKE KOPPYHIIMOHHBIX M HMHBIX MPAaBOHAPYIICHUH O
CTAaBIIMX M3BECTHBHIMU (DaKTax KOH(IMKTA MHTEPECOB U KOPPYIIIMOHHBIX TPOSBICHUA B YUpPEKICHUH,
00CTOATENHCTBAX U JIeHCTBUSX (0e3/1eiicTBUN) paOOTHUKOB YUPEXKIEHUS U TPEThUX JIUII, OCITY>KUBIIUX
WU CTIOCOOHBIX TOCIYKUTh MPUYNHAMU BO3HUKHOBEHHS B YUPEKICHUU KOH(IMKTA UHTEPECOB W/WIIN
KOPPYMIMOHHBIX MPOSBICHUM, a TAK)Ke 0 MPUYMHEHUU (BO3MOKHOM NMPUIMHEHUH ) Bpeaa Y UpeKIeHUIO;
2.1.14. 1OBOIUTH IO CBEIECHUSI HETMIOCPEJCTBEHHOTO WIJIM BBIIIECTOSIIETO PYKOBOAUTENSI MHPOPMAILIUIO O
TOM, 4YTO Kakoe-Tu00 JHI0 Tmpeanaraer pabOTHUKY YUpeXKIEeHUS COBEPIIUTh HE3aKOHHBIH,
HETMPaBOMEPHBINA WM TPOTUBOPEYAIINNA TPEOOBAHUAM K CIIY)KEOHOMY MOBEICHUIO TTOCTYIOK MJIM KaKUM-
nu60 MHBIM 00pa30oM HapYIINTh 3aKOHOAAaTeNnbcTBO Poccuiickoit denepanuu u Hacrosimuii Kogekc, o
JOOBIX CTABIIUX M3BECTHBIX (haKTaxX B OTHOIICHHH COBEPIICHHBIX JTUOO TOTOBSIIUXCS MPABOHAPYIICHUN
CO CTOpPOHBI JAPYrUX pabOTHUKOB YupexaeHus (eciu uMeromascs wuHbopMalus He Tpedyer
YBEJOMJIEHUS] COOTBETCTBYIOIIETO PYKOBOAMUTENS coriacHO moamyHkraMm 2.1.13. u 2.1.14. Hacrosmiero
a03ara);

2.1.15. He pa3rmamaTe W HE WCIOJIB30BaTh HEHAAJEKAIIMM O00pa3oM CBEACHHUS, OTHECEHHbBIC
3aKoHOAAaTenbCTBOM Poccuiickoit @enepanyii K CBeACHHSIM KOHGUACHIIMATBLHOTO XapakTepa U
ciyxeO0Hyr0 HHpopManui (CBEIEHUS OTPAaHUYCHHOTO PACHpPOCTpPaHEHHs), a TaKKe HWHBIC CBEICHUS,
CTaBIIIME U3BECTHBIMH B CBSI3U C UCIIOJTHEHUEM TPYAOBBIX 00sI3aHHOCTEH;

2.1.16. He nomyckaTh OKa3aHWsS BO3JACHCTBHS HAa CBOMX KOJUJIET B LEJSAX MPUHATHS MPOTHBO3AKOHHOTO U
() HeOOOCHOBAHHOTO PEIICHUS;

2.1.17. Bo3aepX HUBaTbCS OT IOBEACHHS, KOTOPOE MOIJO Obl BBI3BaTh COMHEHHE B J1I0OPOCOBECTHOM
WCIIOJTHEHUH TPYAOBBIX O00S3aHHOCTEH, a Takke n30eraTh KOH(MIMKTHBIX CUTYallul, CIIOCOOHBIX HAHECTH
yiep0 penyTanuu Wik aBTOPUTETY pAOOTHUKOB YUPEkKACHUS U/UIH Y UPEKICHUIO;

2.1.18. He pmomyckaTh MpPOSIBICHUN ¢dopMann3Ma, BBHICOKOMEPHS, HEYBAXHTEIHLHOTO OTHOIICHHS K
3aKOHHBIM NMPOCh0aM U TPeOOBAHUAM I'PaX</JIaH B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 003aHHOCTEI;

2.1.19. Bo3mepxuBaTbcs OT MYONUYHBIX BBICKA3bIBAHUM, CYXACHHW W OICHOK B OTHOIICHHH
VYupexneHus, eciii 3TO He BXOAUT B 00s13aHHOCTU pabOTHHUKA,
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2.1.20. cobmronath KOHPUACHIMATHHOCTh MH(POpPMAIMA O KOHTPAreHTE, KacarolIercs YCIOBUU €ro
KHU3HEEATSTbHOCTH, TMYHBIX KAYeCTB U MPOo0JIeM, MPUHUMATH MEPHI JJIsl €€ 00eCIIeUeHHUS;

2.1.21. He wuCHoOIb30BaTh CIIY’)KEOHOE TIOJIOKEHUE JUIA OKa3aHWsl BIMSHUS Ha JeATEIbHOCTH
rOCy/lapCTBEHHBIX OPIaHOB M OPraHOB MECTHOTO CaMOYIIpPaBJIEHMs, OpPraHU3allUi, JOHKHOCTHBIX JIUI,
rOCy/IapCTBEHHBIX U MYHHUIIUIIAIBHBIX CIIY)KAILUX IIPU PELICHUH BOIIPOCOB JIMYHOTO XapaKTepa,

2.1.22. yBaXHUTENHHO OTHOCUTHCS K JCATEILHOCTH MPEICTaBUTENCH CPEACTB MacCOBOM MH(pOpMauH 1o
uH(popMHUpOBaHHUIO 00IIeCTBa 0 paboTe YupexkJeHHs, a TakKe OKa3blBaTh COACHCTBHE B MOIYYCHHU
JOCTOBEPHOH MH(OPMAIMH B YCTAHOBJICHHOM TOPS/IKE;

2.1.23. NOCTOSHHO CTPEMUTHCS K OOECHEUEHHUI0 KaKk MOXHO Ooisiee 3(h(HEeKTMBHOIO U 3KOHOMHOTO
pacriopsbkeHuss (MHAHCOBBIMHM CpEICTBAMH, HHBIM HMYIIECTBOM, MAaTEpUATbHO-TEXHUYECKUMUA U
IPYTUMHU pecypcamu Y UpexaeHHUs,

2.1.24. He ncnoNb30BaTh UMYILIECTBO YUPEXKACHUS B LIEISAX, HE CBA3AHHBIX C HCIIOJHEHUEM TPYIOBBIX
00s13aHHOCTEH, a TaKXKe HE Mepe/laBaTh €ro B TAKUX LIEJIX

UHBIM JIULAM;

2.1.25. cobmronath MPUHIUITEI U TpeOOBaHMS, ycTaHOBJICHHBIE DenepabHBIMA 3aKOHAMHU OT 18 HroJIA
2011 1. Ne 223-®3 «O 3akynkax TOBapoB, padOT, YCIYT OTAEIbHBIMHA BUJAMH IOPUAMYECKUX JUL» U OT 5
anpens 2013 1. Ne 44-®3 «O koHTpakTHOW cucTteMe B cepe 3aKylmoK TOBAapOB, pabdOT, YCIyr s
o0ecrieyeHrs TOCYyIapCTBEHHBIX W MYHHULMIAIBHBIX HYXI» U H3JAHHBIE B COOTBETCTBUH C HUM
BHYTPEHHUE PETYISTUBHBIE JIOKYMEHTHl YUpeXKIEHHUs, HE CO3/l1aBaTb CBOMMHU JACHCTBHUSIMHU
HEO0OOCHOBAHHBIC IPEUMYIIIECTBA JIJIsl KAKUX-THOO YYaCTHUKOB 3aKYIIOK.

2.2. Pabotauk YupexaeHus, HaJeICHHBIA OPraHU3AlMOHHO-PACTIOPSAUTEILHBIMA MOJTHOMOYHMSIMH IO
OTHOIICHHIO K APYrMM pabOTHUKAM YUpexKIeHHs, JOIDKEH OBITh ISl HUX 00pa3ioM npodeccruoHan3Ma,
Oe3ynpedyHoil  pemyTanud, CBOMM  JIMYHBIM  [OBEJCHHEM  I[OAaBaTb MpPUMEpP  YECTHOCTH,
0ecnpuCTPaCTHOCTH U CIPABEIITHMBOCTH.

2.3. Pabotauk YupexaeHus, HaJeICHHBIA OPraHU3AllMOHHO-PACTIOPSAUTEILHBIMA MOJTHOMOYHMSIMH IO
OTHOIICHHIO K JPYTUM paObOTHUKAM Y UpEKICHHUS:

2.3.1. npuHUMAET Mepbl IO MPEJOTBPALICHUIO U YPET'YIHUPOBAHUIO B KOJUIEKTHBE KOH(IMKTa HHTEPECOB,
[0 NPENyNPEeXICHUIO KOPPYIIMH, BKIIOYAs MEpbl 10 MPEIOTBPALIECHUIO KOPPYHIIMOHHO-OIIACHOTO
MOBE/ICHNUS;

2.3.2. COmEHCTBYET YCTAaHOBJICHHIO U TOJACPKAHUIO B KOJUIEKTHBE 3JI0POBOIO  MOpaIbHO-
MICUXOJOTHYECKOro KIIMMara;

2.3.3. npu ompezeneHny o0beMa U XapakTepa Mopyd4aeMoil ApyruM pabOTHHKaM YUpeXJIeHUs padoThl
PYKOBOJICTBYETCSI IPUHIMIIAMH CIIPaBEIMBOCTH, y4eTa JMUYHBIX U JEJIOBBIX KauecTB, KBATHU(PUKALUU U
OTIbITa MOAYNHEHHBIX;

2.3.4. He AOMyCKaeT 10 OTHOUICHHUIO K OJYMHEHHBIM pabOTHUKaM HEOOOCHOBAHHBIX MIPETEH3MI, a TaKkxKe
(hakTOB rpy0OCTH U OECTAKTHOCTH;

2.3.5. mposiBisieT 3a00Ty O MOJUYUHEHHBIX, BHUKAET B UX MPOOIEMbl U HYXX[bI, COACHCTBYET MPUHATHIO
3aKOHHBIX U OOOCHOBAHHBIX PEIIEHUH, CHOCOOCTBYET MPO(PECCHOHANIBHOMY U JOJKHOCTHOMY POCTY
pabOTHUKOB,;

2.3.6. oka3bpIBaeT MOAJEPKKY M IOMOIIb MOJIOJBIM CIeHUanucTaM (C OMBITOM paboThl 10 3 JIeT) B
npuoOpeTeHu’ MpohecCHOHATBHBIX HaBBIKOB;

2.4. PaboTHuKM YupexIeHUs, HaJeIEeHHbIE OpraHN3alMOHHO-PACIOPAIUTENbHBIMU TOJTHOMOUYUSAMHU IO
OTHOLICHHUIO K JAPYIMM pPaOOTHUKAM, HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepanuu 3a aelcTBUS WM 0e3A€HCTBUS MOJYMHEHHBIX COTPYJHUKOB, HapyILAIONIUX
IPUHIUIBI 3TUKU U NpaBWiIa cIyXkeOHOro MOBEJACHUS, €CIM OHU HE MPUHSIM Mep, YTOObI HE JIOMYCTUTh
TaKUX IEHCTBUHA WM Oe30EHCTBUI.

II1. DTuka noBeaeHUs PA0OTHUKOB YUYpeKIeHUsA
3.1. PaGoTHUKM YupexIeHUs B CBOEH IEATENbHOCTH UCXOAAT U3 KOHCTUTYLMOHHBIX MOJIOKEHUH O TOM,
YTO YEJIOBEK, €r0 MpaBa U CBOOOBI SBIISIOTCS BbICIIEH IEHHOCTHIO, U KaXKJbI TPakJaHUH HMEET MPaBo
Ha HEMPUKOCHOBEHHOCTh YAaCTHOW KU3HH, JINUHYIO U CEMENHYIO TaliHy, 3alllUTy 4Y€CTH, JIOCTOMHCTBA,
CBOETO J0OPOT0 MMEHHU.
3.2. PaGoTHUKH YUpeXIeHUS:



3.2.1. o6s13aHBI COOMIOATh OOMIETPUHATHICE STUYECKUE HOPMBI M TIpaBWIIA JIEJIOBOTO TOBEACHHS, OBITH
BEXJIUBBIMHU, JT0OpOKETATEIbHBIMHU, KOPPEKTHBIMH, MPUHIUNIHAIBHBIMU, BHUMATEIbHBIMH, MPOSBIISATH
TEPIUMOCTh M HENPEIB3SITOCTh B OOIIEHMM C TIpaJaHaMH M KOJUIeraMH, paOOTHUKaMHM JpYrHX
OpraHMu3alMil;

3.2.2. npusBaHbl CHOCOOCTBOBAaTh CBOMM IIOBEJCHMEM YCTAHOBJIEHHUIO B KOJUIEKTHUBE JIEJIOBBIX
B3aMMOOTHOIICHNH, OTHOIIEHUH MapTHEPCTBA, B3aUMOYBKEHHUS M B3aUMOIIOMOINHM, KOHCTPYKTHBHOTO
COTPYAHUYECTBA JIPYT C APYTOM.

3.2.3. IOIDKHBI MPOSBIATH YBaKEHUE K OOBIYAsAM W TPaAHLUsAM HapoJoB Poccuu u apyrux rocyaapcrs,
YUUTBIBaTh KYJIbTYpPHbIE M HHBIE OCOOEHHOCTH pa3IMYHbIX ATHUYECKHUX, COLMAIBHBIX TPyNIl U
KOoH(eccuid;

3.2.4. 00s13aHBl CTPEMUTHCSI B JHOOOH CUTyallMM COXPaHATh JIMYHOE JOCTOMHCTBO, OBITH 00pa3nom
MOBEJCHHSI, JOOPOTIOPSATOYHOCTH U YECTHOCTH BO BCeX c(hepax 0OIIEeCTBEHHOM KU3HH;

3.2.5. nomxHbl KU30erath JIMYHBIX UM (UHAHCOBBIX CBSA3€H, CHOCOOHBIX HAHECTH YIIEpO MX YecTH U
JIOCTOWHCTBY, PEIyTalluu Y UpexACHUS;

3.2.6. He JOIycKaTh NPUHATHS IMIIM, KypeHUs BO BpeMs CIyKEOHBIX COBEIlaHuil, Oecen, MHOro
CITy>K€OHOTO OOILIEHHS C TPaKIaHAMHU.

Kputrka MMeroLmxcss HEeI0CTaTKOB B pabOTe CO CTOPOHBI PYKOBOAUTEINS WM KOJUIET JTOJDKHA OBITh
OOBEKTUBHOM, B3BCIICHHOM, NPUHLIUIUAIGHOW W C TOHUMAHWEM IPUHUMATHCA TeM pPabOTHHUKOM
VYupexxaeHus, K KOTOpoMy OHa oOpallieHa.

3.3. Ilpu UCTIONHEHUH TPYIOBBIX 00S3aHHOCTEH PAaOOTHHUKH Y UPEKICHHS BO3ICPKUBAIOTCS:

3.3.1. ot moOoro BHAa BbICKa3blBaHUN M AEHCTBUM NMCKPUMUHAIMOHHOIO XapakTepa IO MpU3HAKaM
1ojia, BO3pacTra, pachl, HAIMOHAIBHOCTH, S3bIKA, T'PAXKIAHCTBA, COIUAIBLHOTO, MMYIIECTBEHHOTO WIIU
CEeMEHHOTr0 MOJ0XKEHUs, UCXOS U3 MOJIUTUYECKUX WM PEIUIHO3HBIX MPEINOYTeHUH, poAa 3aHATHH U
WHBIX UMEIOIINXCS Pa3InyHii;

3.3.2. ot rpy0ocTH, NPOSABICHUNA MPEHEOPEKUTEIBHOTO TOHA, 3aHOCUMBOCTH, NPEAB3ATHIX 3aMEYaHUH,
MPEIbSIBICHIS HEPAaBOMEPHBIX, HE3aCIyKEHHBIX 00BUHEHHIA;

3.3.3. OT yrpo3, OCKOPOUTENIbHBIX BBIPAKECHUH WM PEIUIMK, JeHCTBUH, OT HEHOPMATHBHOM JIEKCHKHU,
MPEIATCTBYIOMINX HOPMAIBHOMY OOIIEHHUIO MM MPOBOLUPYIONIUX TPOTHBOIPABHOE MOBEICHHE.

3.4. PaOoTHUKHM VYupexaeHUs [ODKHbI ObIThb BEXIUBBIMH, JT0OPOXKEIATENbHBIMH, KOPPEKTHBIMHU,
BHUMATEJILHBIMH U TIPOSIBIIATH TOJIEPAHTHOCTH B OOIIEHHUH C TPAKAAHAMH U KOJIJICTAMH.

3.5. He nonyckaercst o0cyxieHrue paOOTHUKaMU HEJOCTATKOB U JIMYHOM JKU3HU CBOUX KOJLJIET.

3.6. IloBengenue paOOTHMKA BCerja M IMpHU JIIOOBIX OOCTOATEILCTBAX JOHKHO OBITH OE3yNpEeuHbIM,
COOTBETCTBOBATh BBICOKMM CTaHJIapTaM MpoQecCHOoHaNu3Ma M HPABCTBEHHO-3THUECKUM HPUHIMIIAM.
Hudro He MOMKHO MOPOYUTH JICTOBYIO PEITYTAIHIO U aBTOPUTET pabOTHHUKA.

3.7. PaGOTHMKY NpeANuCHIBAETCS: MOCTOSIHHO KOHTPOJIMPOBATh CBOE MOBE/IECHUE, YYBCTBA U AMOILMH, HE
MO3BOJISIST IMYHBIM CHMITATHSIM WJIM AQHTHIIATHSIM, HETPHUSI3HU, HACTPOSHHUIO WJIHM JPYKECKUM YyBCTBAM
BIMATH Ha CIY)XEOHbIE PEIICHUs, yMeThb NPEeABHJETh IOCIEICTBUS CBOMX JEHCTBUH M pELICHMH;
o0pamarbcsi OAMHAKOBO KOPPEKTHO C KOJUIETaMH, PYKOBOJCTBOM HE3aBHCHMO OT MX CIY)XKEOHOTO HITH
COLIMAJIBHOTO MOJIOKEHMS.

3.8. B mportiecce TenedoHHOro 001IeHUSs TOJKHBI OBITH COOJIOICHBI CIIENYIONINE MTPaBUIa;

- Ha BXOJIAIIME 3BOHKU CIIEyeT OTBEYAaTh KaKk MOKHO ObICTpee, IPU OTBETE HAa3bIBaTh CBOE UM,

- TIPU 3BOHKE B IMOJPA3/ICICHUsT YUPEKACHUSI PaOOTHUKY HEOOXOAMMO Ha3BaTh CBOE MMS M JIOJDKHOCTH
(1ubo HamMeHOBaHME MOApA3JIeNeHHs), a TaKKe MOMHTEPECOBATHCS, MOXKET JIM COOECEHUK B JTaHHBIH
MOMEHT Y/ICTIUTh BpeMsl pa3roBopy;

- 1P 3BOHKE B JPyrue OpraHu3aly Heo0X0AUMO Ha3BaTh CBOIO (PAMUIMIO U MUM$, JOJKHOCTh, 03BYUHUTh
Ha3BaHME YUPEeXIACHUS, CIPOCUTH, YI0OHO JIM COOECETHUKY pa3roBapuBaTh B JaHHBIH MOMEHT;

- 3aKaHYMBaTh Pa3rOBOP, KAK MPABHUIIO, JOJDKEH MTO3BOHUBIIHA;

- ecIM BOTpOC, MO KOTOpoMy PaOGOTHHUKY HEOOXOIUMO CBS3aThbCsS C KOJUIETAMH WJIM BHEIIHUMHU
NPEJCTaBUTEIIIMU HE SBISETCS CPOYHBIM, CIEAyeT OTJaBaTh IMPEINOYTEHUE CBSI3U 1O AIIEKTPOHHOMH
noute. Ecim e BOIIpOC SIBISIETCS CPOYHBIM, OJHAKO MPU dTOM HEOOXOAWMO JIOHECTH J0 COOECeTHHKA
Oonpuio 00beM HHGpOpMALMU, TO TeNedOHHBIH 3BOHOK JOMKEH OBITh TNpENBApPEH AIIEKTPOHHBIM
COOOIICHUEM, COZIEPKAIIUM 3Ty HHPOPMAIIHIO B HEOOXOIUMOM 00BeME;

- 00CyXJI€HHE C KOJUIEraMH JIMYHBIX BOIIPOCOB, PEIICHHE JIMYHBIX MPOOJIEeM, a TaKKe JIMYHBIE Pa3TOBOPHI
o TesiehoHy B pabouee BpeMs paclieHHBAIOTCS KaK HEPErJaMeHTHPOBAHHBIE TEPEPHIBHI.
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3.9. Ilpu BO3HUKHOBEHHH KOH(MDJIWKTHOW CHUTYallud MEXIYy TMOJpa3eiICHUsIMUA, TMPUOPUTETHHIM
HaIpaBJICHUEM peIIeHUs KOH(DIMKTA SBISETCS yYET HHTEPECOB YUPEKACHHUS B IIETIOM.

3.10. Baemnmii Bua pabOTHUKOB YUpPEKIEHUS TPH HCIOJHEHUHW HMH TPYAOBBIX OO0S3aHHOCTEH, B
3aBUCUMOCTU OT yCHOBI/Iﬁ HUX HCIIOJIHCHUSA, OOJIZKCH CHOC06CTBOB3.TI: YBAXKHUTCIIBHOMY OTHOIICHHIO
rpaxaaH K Y4YpexJeHHIO, COOTBETCTBOBATh OOIICTIPUHSATOMY JI€JIOBOMY CTUJIIO, KOTOPBIH OTIMYAOT
o(pUIHATLHOCTD, CIEPKAHHOCTD, TPAJAUIIMOHHOCTh, aKKYPaTHOCTh. PaboTHHUKH YupekIeHus COOI0IaloT
Pa3yMHYIO JOCTaTOUYHOCTh B HCIIOJIb30BAHUU KOCMETUKHU, IOBETUPHBIX U3JIEIHUIA U UHBIX YKPAIICHUH.

IV. 3aka0ounTebHbIC 10JI0KEHUS
4.1. Ecnu y paboTHUKa YUpEKICHHS BO3HHKAIOT 3aTPyAHEHHS B OTHOUICHWM IIOHUMAaHUSA JHOO
npuMeHeHus nojoxeHud Kopaekca, oH BIpaBe 0OpaTHTbCA 3a KOHCYyJbTalMed (pa3bsCHEHHSIMHU) K
CBOEMY HEIOCPEICTBEHHOMY pPYKOBOAMTENIO, @ TaKXKe K JODKHOCTHOMY JIMIYy YUYpEXICHUs I10
popUIaKTUKE KOPPYILIMOHHBIX U
VHBIX ITPABOHAPYIIEHUN.
4.2. PykoBoiuTeNN BCEX YPOBHEH HE MMEIOT IIPaBa CKPBIBATH OT BBIIMIECTOALIETO PYKOBOACTBA (DAKTHI
HEHAJUIeKAIIET0 HCIOJHEHUS WX IOAYMHEHHBIMH — paOOTHUKAMH  YUPEXKACHUS TPYHAOBBIX
00s13aHHOCTEH.
4.3. PykoBonuTeNnu BCEX YpOBHEH YUpeXIeHHs HE IOJDKHBI JIOIyCKaTh MpecieoBaHUE PaOOTHUKOB
VYupexxaeHus 3a  yBEIOMJICHME MM  MH(POPMHUPOBAHUE  COOTBETCTBYIOILIEIO  PYKOBOJIUTEI,
npenycMoTpeHHoe HactosumM KomexcoMm. B To ke Bpemsi HEOOXOIUMO IpeceKaTh JI0ObIE MONBITKA
pacrpocTpaHeHHsl 3aBEJOMO JIOXKHOM MH(pOpMalMU, HEIPOBEPEHHBIX WM HENOATBEPKIACHHBIX (DaKTOB ¢
LIEJIbI0 OIOPOYUTH PAOOTHHUKA Y UPEKICHUS, HE3aBUCUMO OT €r0 JJOJKHOCTH.
4.4. Ha paOoTHHKa VYupexaeHUS HE MOXKET ObITh HAJIOXKEHO JUCLUUIUVIMHAPHOE B3bICKaHHWE 3a
npenocTaBieHne MHGoOpManuu o HapymeHuu Kopekca, 3a KpUTUKY PYKOBOIHMTENS HIIM KOJUIET IO
00CTOSATENBCTBAM, IPEAYCMOTPEHHBIM HacTosiuM Koaekcom.

V. OTBeTCTBEHHOCTh PA0OTHHKA YUpexKIeHUs
3a Hapyumenue Kogekca
5.1. Hecobmonenue Koaexkca MOXKeT MpUBECTH K JUCIHUILUTMHAPHBIM CaHKIHMSIM — BIUIOTH IO YBOJIbHEHHS
- B COOTBETCTBHUM C JCUCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIBCTBOM P®D U JIOKaIbHBIMA HOPMATUBHBIMU
aKTaMH.
5.2. B cnyuasx, npeaycMOTpeHHBIX (helepalbHBIMUA 3aKOHAMH, HapyleHue nosnoxenuit Kogekca Bieuer
MpPUMEHEHHE K paOOTHHUKY YUpexJAeHUS Mep FOPUINIECKON OTBETCTBEHHOCTH.



		2023-04-17T09:40:06+0400
	00 c2 a6 f8 84 ab 5a ac bc
	Кочеткова Е.А.
	Я являюсь автором этого документа




